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APPLICATION FOR EMPLOYMENT     
POST APPLIED FOR.............................................................................................................………………………..

FULL NAME.(Mr/Mrs/Miss/Ms).............................................................................................................................

FULL ADDRESS.................................................................................................................................................

.........................................................................................................................................................................

..................................................................................................................POST CODE......................................
TELEPHONE - DAY.......................................EVENING.........…......................NI NO…....................................…..

DATE OF BIRTH..................................................MARRIED/SINGLE/DIVORCED/SEPARATED/WIDOWED/PARTNER    

AGES OF ANY DEPENDANTS......……........………………...NATIONALITY....................ETHNIC ORIGIN..............……..

SCHOOL AGE DEPENDANTS. If applicable, would school holidays effect your ability to carry out your normal Hrs/Duties…Yes/No 

DO YOU SUFFER FROM ANY PHYSICAL OR MENTAL ILLNESS/DISABILITY  Yes/No..If Yes, please give details...........…

…………………………………………………………………………………………………………………………………………………………………..

ARE YOU NOW OR IN THE LAST 12 MONTHS BEEN UNDER THE CARE OF A DOCTOR OR MEDICAL PROFESSIONAL.. Yes/No……

EARLIEST AVAILABLE DATE FROM WHICH YOU COULD COMMEMCE EMPLOYMENT WITH RACDV………………………………..….

Please list any Educational establishments attended in last 15 years, giving dates, subjects studied & achievements.

.........................................................................................................................................................................

EMPLOYMENT HISTORY Please list current & previous employment, giving the most recent first etc, and include Employers name and telephone number, job title, dates employed, reasons for leaving, salary on leaving, and brief description of job duties & responsibilities. Please explain any gaps in listed employment and continue on separate sheet if required.

Current/Most Recent  Employment..............................................................................................................................

.........................................................................................................................................................................

Previous Employment.(1)........................................................................................................................................

.........................................................................................................................................................................

Previous Employment.(2).........................................................................................................................................

.........................................................................................................................................................................

Previous Employment.(3).........................................................................................................................................

.........................................................................................................................................................................

TRAINING/COURSES ATTENDED INCLUDING DATES..........................................................................................

.........................................................................................................................................................................

Continued...
PAGE 2

MEMBERSHIP OF PROFESSIONAL BODIES/ASSOCIATIONS......................................................................................

PROFESSIONAL/VOCATIONAL QUALIFICATIONS..................................................................................................

EXPERIENCE/QUALITIES. Please comment on any relevant experience, qualities or skills you may have that could relate, or could be of benefit, to the duties and responsibilities of the position that you are applying for.

..............................................................................................................................................................................

..............................................................................................................................................................................

..............................................................................................................................................................................

FULL DRIVING LICENCE..Yes/No      ENDORSEMENTS..YES/NO        OWN TRANSPORT..Yes/No...........…………………….

HOW DID YOU BECOME AWARE OF THIS VACANCY.........................................................................................

RELATIONSHIP..If you are related to any person associated with RACDV, please give the following details.

NAME.................................................POSITION.............................................RELATIONSHIP...................................

RACDV INVOLVEMENT. If you have discussed your application for employment with, or have any connection with, any person associated with or within Rural Age Concern Darent Valley, (RACDV) please give the following details on that person. 

NAME........................................POSITION................................REMARKS…………………….....................................

GENERAL..Please explain the reasons why you applied for this position and any other information you may wish to give in support of your application. Continue on separate sheet if required.

..............................................................................................................................................................................

..............................................................................................................................................................................

..............................................................................................................................................................................

..............................................................................................................................................................................

..............................................................................................................................................................................

HAVE YOU EVER BEEN CONVICTED OF A CRIMINAL OFFENCE OR RECEIVED A POLICE CAUTION OR ARE ANY CRIMINAL CHARGES OR CAUTIONS PENDING.   







YES /  NO 

Please indicate your answer by clearly crossing out the answer that does not apply. If you answered yes, please give details below. Failure to answer truthfully will be considered a serious breach of contract that may result in disciplinary procedures being applied and / or dismissal and possibly other ramifications. The Position you are applying for is exempt from the Rehabilitation Of Offenders Act, 1974, and any Convictions or Cautions, including any considered spent, must be disclosed and will only be used by RACDV in strict confidence in relation to your application. Please note that current legislation requires an application to the Criminal Records Disclosure Bureau for a Standard or Enhanced check against all applicants seeking employment with us.

..............................................................................................................................................................................

..............................................................................................................................................................................

REFERENCES. Please list on following Page 3 two Referees whom are able to supply written references relating to your application for employment with RACDV, one of which should be your present Employer, or last Employer if currently unemployed. Please do not give Friends, Neighbours or Relatives. Referees will be contacted if you are short-listed for interview unless you request otherwise, giving reasons why you prefer us not to contact any listed referee at that time.  

Continued... 

PAGE 3.
REFERENCE 1

NAME OF CURRENT/MOST RECENT  EMPLOYER...................................................................................................

NAME.(Manager/Director etc)...........................................................POSITION HELD................................................

COMPANY ADDRESS...........................................................................................................................................

...........................................................................................................................................POST CODE.............

COMPANY TELEPHONE.............................................................SALARY ON LEAVING..........................................

DATES EMPLOYED FROM....................................................……TO......................................................................

POSITION HELD.......................................................................PAY NO/REF........................................................

REFERENCE 2

NAME OF PREVIOUS EMPLOYER OR OTHER REFEREE......................................................................................

NAME.(Manager/Director etc)............................................................POSITION HELD...............................................

COMPANY ADDRESS...........................................................................................................................................

....................................................................................................................................POST CODE....................

COMPANY TELEPHONE...............................................................SALARY ON LEAVING.......................................

DATES EMPLOYED FROM.......................................................….TO..................................................................

POSITION HELD...........................................................................PAY NO/REF....................................................

PLEASE FEEL FREE TO GIVE ANY OTHER INFORMATION YOU MAY WISH IN REGARD TO YOUR APPLICATION

Continue on separate sheet if required.

.........................................................................................................................................................................

I sign below to confirm that all the information I have given above is completely true to the best of my knowledge and belief.

 SIGNED.(Applicant)...........................................................................DATE............................................................

All information given by any employment applicant will be treated strictly in accordance with the Data Protection Act, 1998 and within the Confidentiality Policies of RACDV.  We are striving to achieve a Policy of Equal Opportunity in Employment. Information requested on this application form may be used to monitor the effectiveness of this Policy. In accordance with the requirements of Section 8 of the Asylum & Immigration Act 1996, as amended from the 1 May 2004, any applicant offered employment by RACDV will be required to produce, and for RACDV to make copies of, acceptable specified documents that confirms their entitlement to legally work in the United Kingdom, prior to commencement of employment. In compliance with the Criminal Records Bureau Disclosure Act, any applicant offered employment will be required to undergo a Standard or Enhanced Police Check for any Criminal History and any offer of employment is strictly subject to the results of such checks being disclosed and considered by RACDV.  

Please note that any false or misleading information given by an applicant on this application form, on any subsequent document or at any employment interview will be considered as a serious breach of contract and any employment offered based fully or in part on such information may be deemed invalid and / or considered gross misconduct leading to disciplinary procedures which may result in penalties including dismissal, inclusive of instant dismissal. 

Please return your completed application form, together with your C.V. if you have one and any other relevant documentation, in a sealed envelope marked Private to;  John Arnold, Chief Officer, at the address shown on page one heading, or fax  to 01322.615071. Out of Hours please contact 07889.133633. Only applicants selected for interview will be contacted thus any applicant not receiving any response within 28 days from submitting their application may regretfully assume that they have on this occasion not been successful. Please feel free to telephone if you have any queries and thank you for your kind interest in our Charity.
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